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SUBMITTING PAPERS FOR REVIEW ON UPSWING

1. Once logged into Upswing, click on Upload an assignment for review.
a) This will take you to the Assignment Review page.

2. Fill out all the necessary information for your assignment and press Submit. A 
message will pop up, confirming the assignment has been successfully 
submitted.

3. To check the response of the reviewer afterwards (it may be a bit before the 
reviewer can respond), go to the Previous Submissions section beside the 
submission form and click on View for the assignment you wish to check.

4. From the screen that pops up, click the Activity tab. Once on the Activity tab, look 
for a submission from a reviewer and select the attached file. From there, you 
will be able to see your assignment with review notes on it.
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Once you filled out all information for 
your paper and pressed submit, a 
notification will pop up to confirm it has 
been submitted successfully.
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Select this.
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