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EMPLOYMENT OPPORTUNITY
VACANCY: Director of Financial Aid
REQUIREMENTS:

Minimum Qualifications: A minimum of a bachelor’s degree from a regionally accredited institution, five years of financial aid experience in a college setting, working knowledge of personal computers, experience in customer service, and the ability to effectively manage the financial aid office, including organization, planning, supervision and evaluation of financial aid functions and responsibilities. Knowledge of Datatel software or similar college/university administrative software package.
Preferred Qualifications: Master’s degree from a regionally accredited institution. 
DUTIES AND RESPONSIBILITIES: The applicant will have the following duties and responsibilities:
· Serve as the Director of Financial Aid for Robeson Community College.
· Serve as the primary liaison to community and regional agencies/organizations that work to meet the funding needs of college bound individuals.
· Provide leadership for coordinating financial aid opportunities in conjunction with program directors and chairpersons.
· Coordinate all financial aid activities from application inquiry to application approval for new and returning students seeking federal financial aid funding.
· Coordinate activities for awarding scholarships from the RCC Foundation. 
· Coordinate aid activities associated with qualifying veteran students.
· Foster meaningful relationships with internal and external partners to effectively carry out the purpose of the office.
· Interpret the mission, educational philosophy, and vision statements of Robeson Community College to the general public.
· Maintain the integrity of the College and its related foundations.
· Represent the College professionally and handling all financial affairs and student records confidentially.
SALARY:
 The salary will be determined in accordance with RCC’s Salary Plan and applicants’ education and work experience.  Salary range $48,293.00-$71,535.00.   
APPLICATION PROCEDURE:

Candidates for the position must complete a RCC Application for Employment and submit a professional resume, a photocopy of official transcripts, and any other supporting documentation related to the qualification requirements.  Robeson Community College reserves the right to perform consumer background checks on applicants who are considered for employment and the college may administer personality testing as part of the selection process.  

Review of applications will begin on Monday, October 14, 2019 at 3:00 p.m.
PROPOSED DATE OF EMPLOYMENT:  December 1, 2019
CONTACT:
Ms. Sally Carr – Director of Human Resources
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